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[onoxenue
00 00pabdoTKe NepCOHAJIBLHBIX JAHHBIX
B MYHHLIHIIAJIbHOM 0101:KeTHOM 00111€00pa30BaTeIbHOM Y4pesKIeHH!
«Apckas cpeaHsis 00ueodOpa3zoBaTebHasi K02 Ne6y
ApcKoOro MyHuIHnaabHoro paiiona Pecny6auxkn TaTtaperan

(TTonoxenue paszpadorano Ha ocHoBe «Ilpumepnas dopma [onoxkeHus 06 06paboTKe NepCcOHANBHBIX AAHHBIX)

ony0IMKOBAHHOTO Ha caiite https://26.rkn.gov.ru/directions/pd/pl0701/p15167 (caiit akryaned Ha 07.03.2023r.)
Pockomnansopa (Penepanbras ciyxba no Haazopy B cepe CBA3H, HHPOPMALMOHHBIX TEXHOJIOTHI U MaCCOBBIX
KOMMYHHKaluii)

I. O6mue nosnoxkeHus
1.1. Hacrosituee IlonoxkeHue mno oOpaboTke NEpCOHANBHBIX JIaHHBIX (Janee -
[TonoxeHne) MyHHIMNATBLHOTO OIOKETHOTO 00111e00pa30BaTEIbHOTO YUPEKACHHS
«Apckas cpenssisi obuieoOpa3zoBarenbHas mkoina Ne6» ApPCKOro MyHHUUHUIATbLHOTO
paiiona Pecriybsinku Tatapcran (nanee - Opranu3zanus) pa3padoTaHo B COOTBETCTBUU
¢ TpynoBeim komekcom Poccniickoit @enepaumu, Konctutyuumeidn Poccuiickoit
Qenepaunu, ['paxganckum komekcom Poccuiickoit ®enepaunu, DenepanbHbIM
3akoHOM «OO0 wuHpopMauuu, HHGOPMALMOHHBIX TEXHOJOTHUSAX W O 3allluTe
uHpopmauun», DenepanbHbiM 3aKkoHOM «O MepCOHaNbHBIX AaHHBIX», [lpaBuiaamu
BHYTPEHHETO TPYAO0BOTO pacnopsaka Opranuzaiui.
1.2. llens  paspabotku  IlonmoxxeHus - onpenesneHne  rmopsiaka  0OpabOTKH
NIePCOHAIbHBIX IaHHbIX paboTHUKOB OpraHu3aliy U UHBIX CYOBEKTOB NIEPCOHATBHBIX
JIJAaHHBIX, IepCOHAJbHbIE JaHHbIE KOTOPBIX TOJJIEXaT 00paboTKe, HA OCHOBAaHHUU
MIOJIHOMOYMI omeparopa; oOecreyeHue 3alluThl MpaB U CcBoOOJA ueoBeKa U
rpaXJaHWHa, B TOM uucie paborHuka OpraHuzauuu, npu o0OpaboTke ero
MEePCOHAIbHBIX 1aHHbIX, B TOM YHCIIE 3aIIUTHI IIPaB HA HETPUKOCHOBEHHOCTh YaCTHOM
KU3HHU, JIMYHYIO U CEMEHHYIO TaliHy, a TaKXe YCTaHOBIIEHHE OTBETCTBEHHOCTU
JOJDKHOCTHBIX JIUL, UMEIOIMX JOCTYI K MePCOHAIbHBIM JaHHBIM, 32 HEeBBIOJIHEHUE
TpeOOoBaHUI HOPM, perylIupyoumx o0padoTKy 1 3alIUTy TIepCOHATBHBIX JaHHBIX.
1.3. Ilopsimok BBoza B AeicTBUE U M3MeHeHUs [lonoxeHus.
1.3.1. Hacrosuuee IlomoxeHue BcTymaeT B CHJIIY C MOMEHTa €ro YTBEpXIAEHUS
aupekropom OpraHuzallid W JAeMCTByeT OeCCpovHO, [0 3aMeHbl ero HOBBIM
[Tonoxenuem.
1.3.2. Bce usmenenus B [lonoxxeHue BHOCITCS MIPUKA3OM.
1.4. Bce paGotHukn OpraHuzauuu JOMKHBI OBITh O3HAKOMIIEHBI C HACTOSIIMM
[TonoxeHuem noja pocrucs.


https://26.rkn.gov.ru/directions/pd/p10701/p15167

1.5. Pexum KOH(UICHIMATBHOCTH MEPCOHATBHBIX TAHHBIX CHUMAETCS B CIIy4asiX MX
00Ee3TMYMBAHUS U MO UCTEUCHHUH 75 JIET CPOKa MX XPAHEHHWs, WIH MPOJieBaeTCsa Ha
OCHOBAHHMH 3aKJIIOYEHHUS] SKCHEPTHOM Komuccuu OpraHu3anuu, €Cild HHOE He
OIIPEIEIICHO 3aKOHOM.

I1. OcHOBHBIE OHSITHS M COCTAB MEPCOHAJIBHBIX JAHHBIX PA0OTHUKOB
2.1. lna nener Hacrosmero I[lomokeHuss MCMONB3YIOTCSA CHEAYIOIIME OCHOBHBIE
noHsATHsL:
- TIEpPCOHANBHBIC JaHHBIC pPAaOOTHHWKA - J00as WHGOPMAIKA, OTHOCAIIAACS K
OTIPEICTICHHOMY HJIH OTIPEIeTIIEMOMY Ha OCHOBAaHUH TaKOW WH(pOpMauu pabOTHHUKY,
B TOM YHCJI€ €ro (pamMuiusi, UMsi, 0TYECTBO, TOJI, MECALL, 1aTa U MECTO POKJICHUS, aJIpeC,
ceMeiHOoe, COLMabHOE, MMYIIECTBEHHOE IOJOXKEeHue, oOpa3oBaHue, mpodeccus,
JOXO/bI, pyrasi uHpopMalusi, Heo0xouMasi paboTOIaTEII0 B CBSI3U C TPYIAOBBIMU
OTHOUIIECHUSIMU;
- o00paboTka TIEPCOHANIBHBIX JAHHBIX — JII00O€ JeicTBUe (omepanus) WIA
COBOKYIHOCTb JIEUCTBUIl (omepaiuii), COBEPIIAEMbIX C HCIOJIb30BAHUEM CPEJICTB
aBTOMATHU3AINH WU 0€3 MCIOIb30BAHMS TAKUX CPEACTB C MIEPCOHATBHBIMU JaHHBIMH,
BKJIIOYas cOOp, 3amuch, CUCTEMaTHU3allUsl, HAKOIUICHUE, XPaHEHUE, YTOUYHEHHE
(oOHOBIEHUE, M3MEHECHUE), W3BJICUCHHE, HCTIOJIb30BaHUE, nepeaaya
(pacipocTpaHeHue, NPEAOCTaBICHHUE, JOCTYI), OOC3JIMYMBaHUE, OJIOKHPOBAHHUE,
yIalleHue, YHUYTOKEHUE TICPCOHATBHBIX JaHHBIX Pa0OTHUKOB OpraHu3aiuy;
- KOH(UJCHIMAIBHOCTh TMEPCOHAJBHBIX JTaHHBIX - 00S3aTeNbHOE JISI COOIOJECHUS
HAa3HAYEHHOTO OTBETCTBEHHOTO JIMIA, IOJYYHMBIIETO JOCTYN K TEPCOHAIBHBIM
JAHHBIM PaOOTHUKOB, TpeOOBaHUE HE OMYCKaTh UX PaCIpOCTpaHEHUs 0e3 coryiacus
pabOTHHKA WIJIM MHOTO 3aKOHHOT'O OCHOBAHUS;
- pacTpoCTpaHEeHNE TIEPCOHATBHBIX JIAHHBIX - IEUCTBUSI, HATIPABJICHHBIC HA TIEpelavdy
MEPCOHANBHBIX JaHHBIX PAOOTHHUKOB OMNpENeNIEHHOMY Kpyry Juil (mepeaada
MEPCOHANBHBIX JaHHBIX) WM HAa O3HAKOMIICHHE C TEPCOHAIBHBIMU JTaHHBIMU
HEOTPAHWYEHHOTO KpYyra JIMIl, B TOM YHCJI€ 0OHAPOJOBAaHUE MEPCOHATBHBIX JAHHBIX
pabOTHUKOB B CPEICTBAX MacCOBOM MH(oOpMalnu, pa3MelleHre B HHOPMaIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETSAX WM TPEIOCTaBICHUE TOCTYINa K TEePCOHATBHBIM
JTAHHBIM PA0OOTHUKOB KAaKMM-TMOO UHBIM CTIOCOOOM;
- WCITOJIB30BaHNE TICPCOHATBHBIX JAHHBIX - JEHCTBUS (OMepanun) ¢ MepCcoOHATbHBIMU
JTAHHBIMH, COBEpPIIAEMbIC JTOJDKHOCTHBIM JUIIOM OpraHu3aiyyd B MENISIX MPUHSTHS
pEIIEHU WM COBEPLICHUS WHBIX JEHUCTBUM, TMOPOKIAIOMIUX HOPUIUYECKUEC
MOCJIEACTBUS B OTHOIICHHH PAaOOTHUKOB JIMOO MHBIM 00pa30M 3aTparvBaroluX UX
mpaBa ¥ CBOOOIBI MU TIpaBa M CBOOOBI APYTHUX JIUIL;
- OJIOKMpOBaHWE TEPCOHANBHBIX JaHHBIX - BPEMEHHOE TpeKpaimieHue coopa,
CUCTEMATHU3AINK, HAKOIUICHHS, HWCIIOJIb30BAHUS, PACIPOCTPAHEHUS TEPCOHATBHBIX
JAHHBIX PAOOTHUKOB, B TOM YHCJIC UX MEpEIadH;
- YHUYTOXEHUE TEPCOHAIBHBIX JAHHBIX - JICUCTBHUS, B pE3yJbTaTe KOTOPHIX
HEBO3MOKHO BOCCTAHOBUTH COJICP)KaHHE MTEPCOHATBHBIX JaHHBIX B UH(POPMAITMOHHOM

Y @eoepanvuoii 3axon om 27 wions 2006 2. Ne 152-D3 «O nepconanvuvix dannvixy»: 2iaséa I, cm. 3.



CUCTEME TIEPCOHATBHBIX JAHHBIX pPAOOTHUKOB WJIM B PE3ylbTaTe KOTOPBIX
YHUYTOXAIOTCS MaTepraabHbIe HOCUTEIH MEPCOHANTBHBIX TAHHBIX PAOOTHUKOB,;

- o0e3nMMurBaHWE TIEPCOHAIBHBIX JAHHBIX - JCHCTBUSA, B PE3YJIbTaTe KOTOPHIX
HEBO3MOKHO OIPENCTUTh TMPUHAICKHOCTh TMEPCOHATBHBIX TAaHHBIX KOHKPETHOMY
pabOTHUKY;

- OONIENOCTYNHbIE TEPCOHANIbHBIE JAaHHBIC - TEPCOHAJbHBIE JAHHBIE, JIOCTYII
HEOTPAaHWYEHHOTO KpyTa JIUII K KOTOPBIM MPEIOCTABIIEH C corjacusi paOOTHHUKA WU Ha
KOTOpbIE B COOTBETCTBUM C (eAepalbHBIMU 3aKOHAaMH HE pacIpoCTpaHseTcs
TpeOoBaHUE COOTIOICHHS KOH(PUACHITNATLHOCTH.

- uHdopMamus - cBeleHUS (COOOIIECHMS, JaHHbIE) HE3aBUCHUMO OT (OPMBI HX
TIpE/ICTaBIICHHUSI,

- TOKyMEHTUPOBaHHas HHpopMalus - 3aUKCUPOBAaHHAsL HA MAaTEPUAIIBHOM HOCHUTEIE
myTeM JOKYMEHTHpPOBaHWS WHGPOpMANMs C PEKBU3UTAMH, ITO3BOJISIOMIAMU
OTIPEICTUTH TAKYI0 HH(POPMAIINIO WK €€ MaTePHAIbHBIN HOCUTEb.

2.2. B cocTaB nepcoHaNbHBIX JaHHBIX pAOOTHUKOB OpraHu3aiy BXOAST TOKYMEHTHI,
cofepkame MHGOPMaILMI0 O MACIOPTHBIX JAaHHBIX, 00pa30BaHWU, OTHOIIEHUH K
BOMHCKOM OO0S3aHHOCTH, CEMEHHOM TMOJIOKEHUH, MECTE >KUTEIhCTBA, COCTOSHHUU
3JIOPOBBS, a TAKXKE O MPEABLIYIINX MECTaX UX PaOOTHI.

2.3. KoMIuiekc OKyMEHTOB, COINPOBOXKIAIONIIMN Mpolecc OQOpPMIIEHUST TPYIOBBIX
OTHOIIEHUH paboTHUKA B OpraHu3aluy Mpu ero npueme, nepeBojie U yBOJIbHEHUU.
2.3.1. Uudopmarnus, npeactapisieMas paOOTHUKOM MPU MOCTYIUICHHH Ha padoTy B
OpraHuzanuio, J0JDKHa HMMETh JIOKyMeHTaidbHyio Qopmy. Ilpu 3akmroueHuun
TPYIOBOTO JIOrOBOpa B COOTBETCTBUU cO cT. 65 TpymoBoro koxaekca Poccuiickoit
denepanuu JMI0, TOCTYIAIOIIEE HAa pabOTy, MPEABIBISET pad0OTOIATENIO:

- MACTIOPT WJIM WHOM IOKYMEHT, YJIOCTOBEPSIOIINI JTNYHOCTD;

- TPYIOBYIO KHWXKY, 3a HCKIIOYCHHEM CIlyuyaeB, KOI/Ia TPYJOBOW JIOTOBOP
3aKJII0YaeTCsl BIEpPBblE WJIM pPaOOTHUK MOCTynaeT Ha padOoTy Ha YCIOBHSX
COBMECTUTENIBCTBA, TUOO TPYAOBas KHIKKA Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTPaTOH WM 10 APYTHM MPUIHHAM;

- CTPaxoOBOE€ CBUETEIHCTBO IOCYAapPCTBEHHOTO MIEHCUOHHOTO CTPAXOBAHMS,

- JIOKYMEHTBl BOWHCKOTO YdYeTa - JUIsl BOCHHOOOSI3aHHBIX W JIHUI[, TOJJICKAIINX
BOMHCKOMY YyYeTYy;

- TOKYMEHT 00 00pa30BaHNU, O KBATM(PUKAIUNA WM HATUIUH CHICITUATHHBIX 3HAHHM -
MIPY TOCTYIUICHWU Ha paboTy, TPEOYIOIIYIO CTIEIUATBHBIX 3HAHUN WM CHICIUATBHON
MOJATOTOBKY;

- cBUIETENBCTBO 0 pucBoeHny MHH (rmpu ero Hamuumu y paboTHUKA)®,

2.3.2. Tlpu odopmiennn pabotarka B OpraHuzamnuio pabOTHUKOM OTAENa KaJpoB
3amonHseTcss yHubunupoBanHas ¢opma T-2 «Jluunas kaprouka pabOTHHKA», B
KOTOPOI OTpaKarOTCsI CIAEAYIONINE aHKETHBIE 1 OMorpaduueckre JaHHbIe paOOTHUKA!

2 @edepanvubiii saxon om 27.07.2006 Nel49-D3 « 06 ungopmayuu, ungopMayuoHHbix MexHOI02USX U 0 3auume
ungopmayuuy, cm. 2.

3 B 3axono0amenvio onpedenennbix Cryuasx Mojucem npedyCmampusamscs HeobXo0UMoCmb NPeObELeHUs. NPU
3AKTOYEHUU MPYI0BO20 002080PA OONOIHUMENbHBIX OOKYMEHMO8.



- ob6mmue cBeaenus (P.M.O. paGoTHHMKa, [naTa POXKIEHHUS, MECTO POXKICHUS,
IpaXXAaHCTBO, oOpa3oBaHHe, mpodeccus, cTax paboTbl, COCTOSHUE B Opake,
MacIOPTHHIE JaHHBIC);

- CBEJICHUSI O BOUHCKOM YUYETE;

- JaHHBIE O TIpUEME Ha padoTy;

B nanbHelniem B IMYHYIO KAPTOUKY BHOCSTCS:

- CBEJICHUS O IIEPEBOJIaxX Ha JAPYyTryro padorTy;

- CBeJIeHUs 00 aTTecTaluu;

- CBEJICHUS O NOBBILIEHUH KBaIU(UKAIIIH;

- CBeJIeHUs 0 TPO(ECCUOHATIBHON MEPETIOATOTOBKE;

- CBEJICHUS O Harpajax (MOOLIPEHMSIX ), IOYETHBIX 3BAHMSIX;

- CBeJIeHUs 00 OTITyCKax;

- CBEJICHUS O COIMAIIbHBIX TapaHTHSIX;

- CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeledOoHaX.

2.3.3. B oraene kaapo OpraHuzanuu CO3JAKOTCA U XPAHATCS CIEAYIOLIUE TPYIIIBI
JTIOKYMEHTOB, COZIep KAl JaHHbIE O pa0OTHUKAaX B EAMHUYHOM WJIM CBOJHOM BHJIE:
2.3.3.1. JIoKkyMeHTBHI, coJiepKalue epcoHalbHbIE TaHHBIE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COTPOBOXKIAIOIINE MporiecC 0GOpMIICHHS TPYAOBBIX OTHOIICHUN TpHU
npuemMe Ha paOOTy, TMepeBoJie, YBOJBHEHUHU; KOMIUIEKC MAaTepUaloB IO
AHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEACHUIO COOECEAOBAHUN € KAaHIUAATOM Ha
JOJKHOCTB; TOJUIMHHUKM U KOIIMU MPUKA30B IO JIMYHOMY COCTaBYy; JIMYHBIE €A U
TPYAOBblE KHWKKM pAaOOTHUKOB; J€la, COJAEp)Kalllue OCHOBAaHMSA K MpHUKa3y IO
JUYHOMY COCTaBy; Jejla, cojepXallhe MaTepuabl aTTecTaluud paOOTHUKOB;
CIIy’KEOHBIX pacclieJOBaHUM; CIPaBOYHO-UH(POPMAIMOHHBIM OaHK JaHHBIX TIO
nepcoHany (KapTOTEKH, )KypHaJbl); MOUIMHHUKYA U KOITUU OTYETHBIX, aHATUTUYECKIX
U CIOpaBOYHBIX MaTEepHalioB, TepeaBacMbIX PYKOBOACTBY  OpraHuzaiuu,
PYKOBOAMTEISM CTPYKTYPHBIX TMOAPA3/IEICHNI; KOMUU OTYETOB, HAIMPABISIEMBIX B
rOCy/apCTBEHHBIE OpPraHbl CTATHCTUKH, HAJIOTOBbIE WHCIEKIIMH, BBIIIECTOSIINE
OpraHbl YIIPABJICHUS U APYTUE YUPEIKICHHUS).

2.3.3.2. JlokyMeHTalusi MO OpraHu3aiuu padoThl CTPYKTYPHBIX MOAPA3ACIICHUN
(MOMOXEHUsI O CTPYKTYPHBIX TMOMAPA3ICNICHUSAX, JODKHOCTHBIE HWHCTPYKIIUU
paOOTHUKOB, MpPHUKa3bl, PaCIOPSDKEHUs, YKa3aHUs pykoBojcTBa OpraHuszaium);
JOKYMEHTHI 1O IUJIAaHUPOBAHUIO, YUETy, aHAJM3y U OTYETHOCTU B YacTH pabOTHI ¢
nepcoHasiom OpraHuzaiium.

II1. Coop, 06padoTKa U 321IMTA NEPCOHATbHBIX JAHHBIX

3.1. [TopsaoK nmoTyYeHUs NEPCOHAIBHBIX JAHHBIX.

3.1.1. Bce nepconanbHble JaHHbIe paboTHIKA OpraHu3aiiy cieayeT NoaydyaTh y Hero
camoro. Ecnu mepcoHanbHble JaHHbIE PAOOTHHKA BO3MOXKHO MOJIYYUTh TOJIBKO Y
TPEThEN CTOPOHBI, TO PAOOTHUK JOJKEH OBITH YBEAOMIIEH 00 3TOM 3apaHee U OT HETO
JOJKHO OBITH MOJYYEHO MUChbMEHHOE corjacue. JomKHOCTHOE U0 paboToaTess
JOJKHO COOOIINUTh paboTHUKY OpraHu3aiuu O UEesX, MPEArnoiaraeMbIX HCTOUHUKAX
U crioco0ax MOJIy4eHHs! MePCOHAIBHBIX JAHHBIX, & TAKXKE O XapaKTepe MOAJIeHKAIINX



MOJyYEHHUIO TEPCOHANBHBIX JAHHBIX M TMOCJIEACTBUSX OTKa3a pabOTHHUKA JaTh
NIMCEMEHHOE COTJIACHE Ha X MOJNyYeHHue”,

3.1.2. PabGoromarens He HMMeEET MpaBa MOJIy4aTb W 00pabaTbiBaTh CBEIEHUS O
pabOTHUKE, OTHOCSIIIMECS B COOTBETCTBUU C 3aKOHOJAATENIbCTBOM Poccuiickoit
®eneparin B 007aCTH TMEPCOHANBHBIX JAHHBIX K CHEHHAIbHBIM KAaTETOPHUSIM
NEPCOHAIBHBIX JIaHHBIX, 3a MCKIIOUEHUEM CIy4aeB, IPEIyCMOTPEHHBIX HACTOSIINM
Konexcom u apyrumu ¢eaepaibHbIMU 3aKOHAMU.

PaGoronarens He MMeeT mpaBa MoJyyaTb M 00padaThiBaTh NEPCOHAJIBHBIE JAaHHBIC
pabotHuka OpraHu3anMu O €ro pacoBOW, HAIMOHAJIBHOW INPUHAMJIEKHOCTH,
HNOJIMTUYECKHUX B3IJISJIaX, PEIUTHO3HBIX WIH (UIOCOPCKUX YOEKICHUSIX, COCTOSIHUN
3I0pOBBSl, UHTUMHOM KH3HHU, O €0 YWICHCTBE B OOIECTBEHHBIX OOBEAMHEHUAX WIH
ero npo(cor3HON JEATEIBHOCTH, 3a HCKIIOYEHHEM CIIy4aeB, MPEAYCMOTPEHHBIX
HacTosimuM  Kozjekcom wnM  WHBIME — (penepanbHbIMM - 3aKOHaMHU. B ciyugasx,
HEIMOCPEICTBEHHO CBA3AHHBIX C BOIPOCAMH TPYIOBBIX OTHOIIEHH, B COOTBETCTBUU
co cT. 24 Konctutyuun Poccuiickoit deneparun paboTtogaTens BOpaBe MNoJdydaTh U
o0pabaTbIBaTh JAaHHBIE O YAaCTHOM KM3HU PaOOTHUKA TOJBKO C €ro MUChMEHHOTO
coryacus.

OO6paboTka YyKa3aHHBIX TMEPCOHAJIBHBIX JaHHBIX paOOTHUKOB paboTojaTesieM
BO3MO>KHA TOJIBKO C MX coryiacus Ju00 0€3 UX cOoryiacusi B CIEIYIOIIUX CIIydasx:

- IEPCOHAJIbHBIE JAHHBIE SBIISIOTCS 00ILEOCTYTHBIMU;

- NEpPCOHAJIbHBIE JAaHHBIE OTHOCSTCS K COCTOSHHUIO 3[0pOBbSl PabOOTHHKA U HX
o0paboTka HeoOXoauma AJis 3allUThl €r0 KU3HHU, 3J0POBbS WIM HHBIX >KU3HEHHO
BaXXHBIX MHTEPECOB JINOO KU3HH, 3/J0POBbS WIIK UHBIX KU3HEHHO BaKHBIX HHTEPECOB
JPYTUX JIUL U TOJIYy4YEHHUE COrylacusi padOTHHUKA HEBO3MOXKHO;

- 1o TpeOOBaHHUIO IOJIHOMOYHBIX TOCYAApCTBEHHBIX OPraHoB B CIy4YasX,
TIPELYyCMOTPEHHBIX (DeJIepPaIbHBIM 3aKOHOM®.

3.1.3. Pabotonmarens BmpaBe o0OpabaThiBaTh MEPCOHAIbHBIE JaHHbIE PAOOTHUKOB
TOJIBKO C UX TUCbMEHHOI'O COTJIACHSI.

3.1.4. IluceMeHHOe coryacue pabOTHUKA HAa 00paOOTKy CBOMX MEPCOHAIBHBIX JAHHBIX
JOJKHO BKJTIFOUYATh B CEOS:

- (amMuaMio, MM, OTYECTBO, aJpec CyObeKTa MNEepCOHAIbHBIX JaHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTA, yJIOCTOBEPSIIOLIETO €ro JUYHOCTh, CBEICHUS O JATE€ BbLIAYN
YKa3aHHOTO JIOKYMEHTA U BBIIABILIEM €r0 OPTaHe;

- HauMeHoBaHHe ((aMUJIMIO, UMsI, OTUYECTBO) W aJpEC OIepaTropa, MOJYyYaroLIEro
coryiacue cCyObeKTa NepCOHAIbHBIX JIaHHBIX;

- LIeJIb 00pabOTKH MEPCOHATIBHBIX TaHHBIX;

- TIepeyYeHb NEPCOHANBHBIX JAHHBIX, Ha O00pabOTKY KOTOPBIX MJAaeTcs COrJiacue
CyObeKTa MepCOHANBHBIX JAHHBIX;

- IEpEeYEeHb JCUCTBUI C MEPCOHATBHBIMU JAHHBIMU, HA COBEPILIEHNE KOTOPBIX AETCs
corjacue, oOIIee OMUCAHUE HCIOJIb3YEMBIX OIEPaTOPOM CIOCOO0B 00padOTKU
NEPCOHANIBHBIX JAHHBIX;

- CPOK, B TEYEHHE KOTOPOTO JIEUCTBYET COTJacue, a TAKXKe MOPSAOK €ro OT3bIBa.

4 TK P®, 2n. 14, cm. 86, n. 3.
5TK P®, 2n. 14, cm. 86, n. 4.
8 TK P®D, 2n. 14, cm. 86, n. 5.



dopwma 3asaBiIEHUS O corjacuu pabOTHUKA Ha 0OPa0OTKY MEPCOHATBHBIX JAHHBIX CM.
B npuiiokeHuu | x Hacrosawmemy [lonoxenuto.

3.1.5. Cormacue paboTHHKA HE TPEOYeTCs B CICTYIONINX CIydasx:

1) 06paboTka mepcoHaNbHBIX JAHHBIX OCYIIECTBIISIETCS HA OCHOBaHWU TpynoBOro
kozaekca P® unu nHoro genepaibHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ 11eJTb, YCIOBUS
MOJIYYCHHUS] TEPCOHAIIBHBIX JAHHBIX U KPYr CYOBEKTOB, NEPCOHAJIbHBIC JIaHHBIC
KOTOPBIX MOJIIEXKAT 00pabOTKe, a TAKKE OMPEEISIONIEro MOTHOMOYHS paboTOAATENIS;
2) o0paboTka TMEepPCOHANBbHBIX JAHHBIX OCYIIECTBISETCS B IENAX HCIOJHEHUS
TPYJIOBOTO JOTOBOPA;

3) oOpaboTka MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS MJIsi CTATUCTUUYECKUX WIIU
MHBIX HAay4YHBIX I€JIEH MPU YCIOBHH 0053aTEIbHOTO 00€3IMYMBAHUS MTEPCOHATBHBIX
JTAHHBIX;

4) 06paboTKa MepcoHaIbHbBIX JAHHBIX HE00X0IUMa JJIs 3aUThI AKU3HH, 3I0POBbS WU
WHBIX JKU3HEHHO BAXKHBIX HHTEPECOB PAOOTHHKA, €CIIM IMOJYyYEHHE €ro COrjacus
HEBO3MOYHO.

3.2. Ilopsimok 00OpabOTKH, epeaaun U XpaHEHHs IEPCOHATbHBIX JaHHBIX.

3.2.1. PabGorauk OpraHuzanuu NpenoCTaBiIseT paOOTHUKY OTAENa KaJpoB
Opranuzaiuu JO0CTOBEpHBIE CBeieHus 0 cebe. PaboTHUK oTAena KaipoB Opranu3ainuu
IIPOBEPSAET  JTOCTOBEPHOCTb  CBEJIEHUMW, CBEpsAs  JaHHbIE, MPEIOCTaBICHHBIC
PabOTHUKOM, C UMEIOUIUMHUCS Y paOOTHHUKA TOKYMEHTAMHU.

3.2.2. B cootBetcTBUU cO CcT. 86, T11. 14 TK PD B nemsix obecrieueHus mpaB U CBOOO/T
YeJioBeKa U TpaxkaHruHa reHepalibHbIi nupektop Opranuzanuu (Paboromarens) u ero
MPEACTaBUTENIM TPU O0O0pabOTKE TMEePCOHANBHBIX JAHHBIX PpPAOOTHHKA JOJKHBI
coOJII0IaTh cieayrolme ooiume TpeOoOBaHUS:

3.2.2.1. O6paboTKa MepCcoOHATbHBIX JAHHBIX MOYKET OCYIIECTBISATHCS UCKIIOUUTEIHHO
B LIEJIsIX o0ecreyeHus: COONII0ICHHS 3aKOHOB U MHBIX HOPMATHUBHBIX NIPABOBBIX aKTOB,
COJICUCTBHS paOOTHUKAM B TPYJO0YCTPOICTBE, O0yUYEHUH U TPOJBUKEHUH MO CIIyXKOe,
oOecreyeHus JIMYHOM 0€30MacHOCTH PaOOTHUKOB, KOHTPOJIS KOJIMYECTBA U KaYeCTBa
BBINOJIHAEMOM PabOThI M 06ECIIEUEHHS] COXPAHHOCTH HMYIIECTBA .

3.2.2.2. Ilpu onpeneneHun oobema U coaepkaHus, 00padaTbIBa€MbIX EPCOHATBHBIX
naHHblx PabGoromaTtens nobkeH pykoBoacTBoBaThes Kouctutynmeit Poccuiickoi
®enepanuu, Tpynoseim kogekcom Poccuiickoit Deaepanu v HHBIMU (eepabHBIMU
3aKOHAMU®,

3.22.3. Tlpu TpUHATHU PEIICHUN, 3aTPArvuBaIOMIUX HWHTEPECHl pPaOOTHUKA,
PaGoTonaTens He MMEET paBa OCHOBHIBATHCS HA TIEPCOHATBHBIX JaHHBIX PaOOTHUKA,
MOJIYYCHHBIX UCKITIOYUTEIHHO B PE3YJIHTATE UX aBTOMATU3UPOBAHHOW 00paOOTKY MIIH
3JIEKTPOHHOTO TIOJIyYEHHS .

3.2.2.4. 3amura MEPCOHANBHBIX JAaHHBIX pPAOOTHHKA OT HEMPABOMEPHOTO WX
MCIIOJIb30BaHUs WM yTpaThl obecrnieunBaeTcsi PaboTonareneM 3a cU4eT ero cpeyicTB B
IOPSAZIKE, YCTAHOBIEHHOM (eepaabHbIM 3aK0HOM .,

TTK P®, en. 14, cm. 86, n. 1.
8TK P®, 2n. 14, cm. 86, n. 2.
STK P®, en. 14, cm. 86, n. 6.
L TK PD, 2n. 14, cm. 86, n. 7.



3.2.2.5. PaGOTHUKH M UX MPEACTABUTEIH JOJKHBI ObITH O3HAKOMIICHBI O] PACIIUCKY
c JokymeHtamu OpraHuzanuy, YCTAaHABIMBAOIIMMHU TMOPSAOK  00pabOTKU
NEPCOHANBHBIX JAHHBIX Pa0OTHUKOB, a TaKXKe 00 UX MpaBax M 00A3aHHOCTAX B ITON
obmactu'!,

3.2.2.6. Bo Bcex ciydasx OTKa3 pabOTHHKA OT CBOMX IPaB Ha COXPAHEHUE U 3aIUTY

TaliHbI HEJACHCTBUTEICH .

IV. Ilepenavya u XpaHeHHe NEPCOHAIBHBIX JAHHBIX
4.1. Tlpu nepemave MEpPCOHANBHBIX JaHHBIX paboTHuka PaboTonmarens HOKEH
COOMIIONATh CIEAyIOIHEe TpeOOBaHU
4.1.1. He cooOmarte mnepcoHajdbHble IaHHbIE paOOTHHUKA TpeTheld CTOpoHe Oe3
MUCbMEHHOTO corjlacusi paOOTHUKA, 3a MCKIIOUYEHHEM CIIy4yaeB, KOrja JTo
HEOOXOMMO B LEJSAX MPEAYNPEKIACHUS Yrpo3bl KU3HH U 30POBbI0 pabOTHHUKA, a
TaK)K€ B CIIy4asiX, yCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOM.
4.1.2. He coo0miarh nepcoHabHbIC TaHHBIE PA0OTHUKA B KOMMEPUECKUX IesX 0e3
€ro NMUCbMEHHOTO coriacusi. O0paboTKa NepCOHATbHBIX JAHHBIX PAOOTHUKOB B IIEJISIX
NPOJBHKEHUS TOBAapOB, paldOT, YCIYr Ha PHIHKE IyTEM OCYILIECTBIEHUS MPSMBIX
KOHTAKTOB C MOTEHIIUAIbHBIM IOTPEOUTENEM C TIOMOILBIO CPEACTB CBSI3H JOMYCKAETCS
TOJIBKO C €T0 IPEJBAPUTEIBHOTO COIJIACHS.
4.1.3. Tlpenynpenuts Jull, MOJYYHUBIIUX MEPCOHANBHBIE JaHHBbIE PAOOTHUKA, O TOM,
YTO STU JaHHBIE MOTYT OBITh HMCIOJIb30BaHbI JUIIL B LEJAX, JJIS KOTOPHIX OHHU
COOOIIEHbl, U TPeOOBATh OT 3TUX JIMIl MOATBEPKACHHUS TOrO, YTO 3TO MPABUIIO
coOmoneHo. Jluima, moMyduBIIME TIEPCOHANBHBIC JaHHBIE pPAaOOTHUKA, OO0sS3aHbBI
COOJIIOJIaTh PEXUM CEKpeTHOCTU (KoH(puaeHIHManbHocTH). [lanHoe [lonoxeHue He
pacnpocTpaHsieTcss Ha OOMEH MEepPCOHAIbHBIMUA JaHHBIMH PAOOTHUKOB B TOPSJIKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMHU.
4.1.4. OcyuiecTBisTh Nepeaadyy NEPCOHATbHBIX JAaHHBIX PAOOTHHUKOB B Mpeneiax
OpraHu3zanuu B COOTBETCTBUU C HACTOSIIUM [lonoxxeHuem.
4.1.5. Pa3pemaTh AOCTYI K IEPCOHATBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIEIIUATBHO
YIOJHOMOYEHHBIM JIUIaM, TPU 3TOM YKa3aHHbIE JIUIa JOJKHbBI UMETh ITPABO MOJIy4aTh
TOJIBKO T€ TEepCOHAlbHbIE JaHHble pPAOOTHUKA, KOTOpPbIE HEOOXOAUMBI IS
BBITIOJIHEHUS] KOHKPETHOU (DYHKIIHH.
4.1.6. He 3ampammBath HH(POPMAIMIO O COCTOSHUU 370pPOBbS pabOOTHHKA, 32
UCKIIFOUEHUEM TE€X CBEIEHUH, KOTOPbIE OTHOCSTCS K BOIIPOCY O BO3MOXXHOCTHU
BBITIOJIHEHUS] PAOOTHUKOM TPYAOBOU (DYHKITHH.
4.1.7. llepenaBaTh nepcoHaIbHBIC JaHHBIC PAOOTHUKA MTPEICTABUTENISIM PAOOTHHUKOB B
MOPSIZIKE, YCTAaHOBIEHHOM TpynoBbiM KkonekcoMm Poccuiickonn ®Depepauunu, u
OTpaHUYMBATh ATy HH(POPMAITHIO TOJHKO TEMU MEPCOHATBHBIMU JAHHBIMUA PAOOTHHUKA,
KOTOPbIE HEOOXOUMBI JIJIsl BHITOJITHEHHUSI YKa3aHHBIMU MPEICTABUTEIAMU UX QYHKITUH.
4.2. XpaHeHue u MCIOJIb30BaHUE TIEPCOHAILHBIX JAHHBIX PA0OTHUKOB:

W TK P®D, 2n. 14, cm. 86, n. 8.
R TK P®, 2n. 14, cm. 86, n. 9.
BTK P®D, en. 14, cm. 88.
W TK P®D, 2n. 14, cm. 87.



4.2.1. IlepconanpHble JaHHbIE PAOOTHUKOB 00pabaTHIBAIOTCS M XPAHITCS B OT/ENE
KaJpOB.

4.2.2. llepcoHanbHble JaHHbIE PAOOTHMKOB MOTYT OBITH MOJYYEHBI, MPOXOIUTH
TanbHEHITYI0 00pabOTKy 1 TIepeIaBaThCs Ha XpaHCHHE KaK Ha OyMaKHBIX HOCHUTEIISX,
TaK U B JJICKTPOHHOM BHJIE - JIOKAIBHOM KOMIBIOTEPHOW CETH M KOMIIBIOTEPHOMU
porpamme.

4.3. [Ipu mosiydeHUM TEPCOHATBHBIX JAHHBIX HE OT pPabOTHUKA (32 UCKIIOUYECHHUEM
Clly4aeB, €CJId TEpPCOHAJIbHBIC JaHHbIE OBUIM MPEJOCTABJICHBI PabOTONATETI0 Ha
OCHOBaHMH (heJlepaIbHOTO 3aKOHA WM €CJIM IEPCOHAIbHbIC JIaHHBIE SIBIISIIOTCS
o0IIeTIOCTyIHBIMU) paboTofaTedb A0 Hadaja 0OpaOOTKM TaKUX IEePCOHATBHBIX
JAHHBIX 00s13aH MPEIOCTABUTh PAOOTHHUKY CIEAYIONIYIO0 HH(POPMAIIUIO:

- HauMeHoBaHue (daMuius, HUMs, OTYECTBO) M aJ[pec oleparopa WIA €ro
NIPEICTAaBUTEIIS;

- 1eJIb 00pa0OTKHU MEPCOHATIBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHMUE;

- TIpeAToIaraeMble OJIb30BATENN MTEPCOHANBHBIX JaHHBIX;

- ycraHOBieHHble HacTosmuM DenepadbHBIM 3aKOHOM TIpaBa CyOBEKTa
MEPCOHANBHBIX JaHHBIX.

V. locTynl K IEPCOHATbHBIM JAHHBIM PA0OTHHUKOB
5.1. IlpaBo noctymna K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- nupekTop Opranuzaiuu;
- 3aMecTUTENN aupekTopa Opranu3anuy;
- cekpeTapb-MamHucT OpraHn3anny;
- COTPYAHUKH OTJENa KaJIpOB;
- COTPYJIHUKH OyXTaJITepUH.
5.2. PabotHuk Opranuzaiuu UMEeT MpaBo:
5.2.1. Ilony4dats AOCTYN K CBOMM NEPCOHAIBHBIM JAaHHBIM U O3HAKOMJICHUE C HUMH,
BKJIIOYAs MPaBO Ha OE3BO3ME3THOE MOJTYyUYECHHE KOIMUM JIF00O0M 3amucH, coiepikaiiei
NEePCOHANIbHBIE IaHHbIE pA0OTHHUKA.
5.2.2. TpebGoBate ot PaboTonmarens yTOYHEHHS, WUCKIIOUCHUS] WM HUCIpPaBICHUS
HEIOJIHBIX, HEBEPHBIX, YCTAPEBILINX, HEJOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX UITU HE
SBJIIONINX HEOOXOANUMBIMHU 7151 PaboToaTens nepcoHabHBIX TaHHbIX.
5.2.3. [lomy4ats ot PaGoTomaremns
- CBEJICHUS O JIMIAX, KOTOPBIE UMEIOT AOCTYII K IEPCOHATIBHBIM TAHHBIM UM KOTOPBIM
MOKET OBITh MPEIOCTABJICH TAKOU JOCTYIL;
- IepedeHb 00pabaThIBAEMBIX TIEPCOHATBHBIX JAHHBIX M HICTOYHUK X TIOJTyUCHUS,;
- CpoKu 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPAHEHUS;
- CBEJICHUSI O TOM, KaKHe IOPUAMYECKHE TIOCIEICTBUS I CYOBhEKTa MEePCOHATBHBIX
JAHHBIX MOKET MOBJIeYb 32 COO0M 00paboTKa ero NepCcoHaIbHbIX JaHHBIX.
5.2.3. TpebGoBars u3BelieHus: PabotomareneM BceX JIMI, KOTOPHIM paHee ObUIH
COOOIICHbl HEBEPHbIE WM HEMOJIHble TIE€pCOHAJbHbIE JaHHbIE, 000 BcCex
MPOU3BEACHHBIX B HUX UCKIIOUCHUSX, UICIIPABICHUSX WU JOTIOJHECHUSIX.
O06>xanoBaTh B YIOJIHOMOYEHHBIM OpraH Mo 3alluTe IpaB CyObEKTOB MEPCOHATBHBIX
JAHHBIX WJIM B CylIeOHOM IMOpSIKE HEMpaBOMEpPHbIE JEUCTBUS WM Oe3eiCTBUs
PaGoTonatens mpu 06paboTKe U 3aITUTE €r0 TMEPCOHATBHBIX JaHHBIX.



5.3. KonmpoBats 1 fenath BBHITTUCKH MEPCOHATBHBIX TAHHBIX PA0OOTHHUKA Pa3pemiaeTcs
WCKITIOUUTETTFHO B CIY’)KEOHBIX IENIIX C MHCHhMEHHOTO Pa3pelieHus HadalbHUKA
OTJela KaapoB.

5.4. Ilepenada wHGOPMAIMKA TPETHEH CTOPOHE BO3MOXHA TOJBKO MPH MHCHMEHHOM
COTJIacCuM paOOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLICHUE HOPM,
PeryJupynouux o0padoTKy H 3alIUTy NEPCOHAJBHBIX JAHHBIX

6.1. PaborHuku OpraHuszanyy, BUHOBHBIE B HAapyLIEHUU HOPM, PETYIHUPYIOIIUX
HoJlyuyeHue, 0O0pabOTKy M 3allUTy HEPCOHAIBHBIX JAHHBIX pPAaOOTHHKA, HECYT
JUCLHUIUIMHAPHYIO aJIMHHHMCTPATUBHYIO, TPaXkKIaHCKO-IIPABOBYIO HIIM YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (peIepaIbHBIMU 3aKOHAMH.

6.2. I'enepanbHblli AupekTop OpraHu3anuy 3a HapyLIEHUE HOPM, PETYIUPYIOIINX
NOJIydeHHe, O0O0pabOTKy M 3allMTy NEPCOHAIBHBIX [JaHHBIX paOOTHHKA, HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cT. 5.27 u 5.39 Kopekca 00
aJIMUHHACTPATUBHBIX IPpaBOHAPYILIEHUX Poccuiickoit @enepanuu, a TaKKe BO3MEIIAET
pabOTHUKY yIIepO, MPUUYNHECHHBI HEPABOMEPHBIM HCIIOJI30BAHUEM HH(OpMAIIUH,
coJiep Kalllel MepcoHaIbHbIC JaHHbIE PAOOTHHKA.



ITpunoxxenue 1

Dopma 3a56nenus 0 coenacuu
pabomuuka Ha 0bpabomxy
NePCOHANbHBIX OAHHBIX

Hupexkropy MBOY «ACOII No6y
ApCKOro MyHHULIMTITAILHOTO parioHa PT

(pamuust ¥ MHULKATIBI AUPEKTOPA HIKOJIBI)
Hata'® «  » 202 .
oT

Bxostimmii Not®

(pamuusi, UMs1, OTUECTBO pabOTHHKA)

(mOMmKHOCTH pabOTHHKA)

3AABJIEHUE
0 COrJIacuM Ha 00padoTKYy NMepPCOHAJBHBIX JAHHBIX

He Bo3paxaro npoTtus Bamu cBenenuit 060 mHe,
(mory4yeHust / cooOLIeHNs)

COJICpKAIllUX JIaHHBIE O

(nepeveHb NepCcOHAIbHBIX JAHHBIX)

(Yxa3aTb, OTKy1a MOTYT OBITH TIOJTy9IeHBI HIIN Ky/a IIepeJaHbl IePCOHATbHBIC TaHHEIE)

C IICJIBIO

(yxa3aTp 1esb 00pabOTKH NMEPCOHANBHBIX JaHHBIX)

B dbopme B TeueHue

(mOKyMEHTaNBHOM / ANIEKTPOHHOH / yeTHOH (10 Tenedony))

(YKa3aTb CPOK JICHCTBUS COTJIACHS)

Hacrosiee 3asBiieHre MOXKET OBITh OTO3BaHO MHOM B ITMChbMEHHOM (hopme.

IMoanuce: / /

(paMuust ¥ UHUIHATIBI )

15 Jlama npocmaensemcs pabomuukom cobCcmeennopyHo.

16 Pecucmpayuonmplii Homep 3a161eHUS NPOCMAGIACMCA COMPYOHUKOM OP2AHU3AYUU NOCTe PeSUCIPayul OOKYMEHMA.
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